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Circus in the Sky

As the Admin Assistant, you will regularly use electronic communication when helping
organise the Circus in the Sky tour.

Terminology:

Where you can save website you use frequently so they are easy to
find.

. Favourites;:

Intranet - ..

Search En‘g‘ing‘

websites related to your search.

Where you can search for any website and you are given a selection of

Word Processing/Desktop Publishing Software:

1. ‘ One Feature is lots of information can be stored in one place. oT
2 Another feature is it can be accessed by multiple different people. oT
3 Another feature is it can be updated by anyone who has been given
s access. oT
Customer Service is a priority for us. If good customer service is not provided, there may
be significant consequences:
Exam l‘é - The organisation spends time dealing with customer issues, leading to
P reduced productivity.
1 The company will spend more money employing new employees oT
meaning profit may go down. ]
2 The company will gain a bad reputation as unhappy will talk about
ol their experiences.
3 The company may lose loyal, long serving customers as they may
become dissatisfied with the company. 1T

I -2
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5/17/2020 to 5/23/2020
Calendar

Sunday, May 17, 2020

O
Sun 5/17/2020 8:00 AM - 8:30 AM

Monday, May 18, 2020

[ Posters Collected

Mon 5/18/2020 8:00 AM - 8:30 AM

cese 3 | I
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@
Acrobatic Skills Workshop

Workshop | Details

Stations o

Juggling Learn the art of juggling by starting with scarves and moving on to beanbags. This

activity is excellent for hand-eye co-ordination. Participants will develop basic throwing

and catching skills.

Happy Hula | Learn the art of hula hooping. Participants will cover waist hooping, lifts, vortexes, body
: rolls, throws, jumps and more. This provides a solid foundation for participants to

|| develop their own style. .

Tightwire Learn the art of balance by walking along a suspended broad beam. Participants start

with ground balancing activities, then move on to broad beam assisted walking, working

B towards unassisted walking.

Ezee Trapeze | Learn the art of trapeze, including rope and aerial skitls. Kids will enjoy an adrenaline-

filled activity with self-confidence rewards. 0R
AcroBalance | Learn the art of balancing on and with other to create different shapes. Participants will
improve core strength and flexibility as well as learning teamwork and trust. 0K

Stilt Walking | Learn the art of walking on mini-stilts. Participants will move comfortably in each
direction on their “legs”. This activity is a great tool to build body awareness and
balance. 0K

What to Wear

Wear comfy, layered, snug clothing. Wear socks and have legs covered. Don't wear skirts or shorts, unless
these are over leggings. All jewellery will need to be removed.

Benefits
EDUCATION SOCIAL . PHYSICAL
improves: Improves: Improves:

e Mathematic Skills ¢ Confidence e Co-ordination
& Physics e SelfEsteem o Flexibility
e Performance e  Teamwork e Reflexes
e Concentration e Communication e Rhythm and Timing
e Creativity * Patience e Balance
* Problem Solving( 0 BJ‘ » Persistence e Body Orientation

L I
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Circus in the Sky

16 Robertson Street
Glasgow

G2 8DU

E-mail: circus.sky@yoho.co.uk

Web: www.circusinthesky. co.uk
Social media: @cits
RF/EF

Wednesday 4" March 2020

Head Teacher

Marystone Primary School
Benadrove Road
Marybank

HS2 OCH

Dear Head Teacher

FREE ACROBATIC SKILLS WORKSHOP @

We are touring Scotland this year with our 2020 Circus in the Sky show. We will be in
Stornoway delivering one show-stopping, acrobatic performance.per night in our big tent
between 2-4 June 2020 at Lews Castle.

We realise the important and challenging job a Primary Teacher has in order to cultivate the
potential of each young person in their care, particularly in such financially demanding
times. This is why we would like to use our skills, while in Stornoway, to help.

Circus in the Sky will be holding a free Acrobatic Skills Workshop for young people between
5-10 years of age on Monday 1 June 2020 from 12.30 pm to 3.30 pm. Young people will
meet our team of performers and listen to a highly motivational and inspiring talk from our
Ring Master. They will then rotate around 6 workshop stations, where they will learn
different acrobatic skills.

Please find enclosed a flyer providing details of the activities at each workshop station. It
also outlines the educational, social and physical benefits for participants and details of
appropriate clothing they should wear to ensure both comfort and safety.

We hope Marystone Primary School will be able to take advantage of this opportunity and
join us for this unique and exciting event. We have a range of videos on our website that
showcase our previous tours and free acrobatic skills workshops. Feel free to watch these
to give you an idea of the skills our acrobatic team have and how effective our workshop is.

I
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Our dedicated team will ensure that your young people have an experience they will never
forget.

If you are able to attend, please e-mail us at circus.sky@yoho.co.uk by 18 May 2020 and
provide us with approximate numbers of participants.

We look forward to hearing from you and hopefully meeting you on the day.

Yours siricerely

Rosa Fedigan
Tour Manager

@

EXAMREFERENCE
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Circus in the Sky

16 Robertson Street
Glasgow

G2 8DU

E-mail: circus.sky@yoho.co.uk
Web: www.circusinthesky.co.uk
Sacial media: @cits

RF/EF
Wednesday 4™ March 2020

«Job_Title»

«School_Name» @
«Address_1»

«Address_2»

«Postcode»

Dear Head Teacher
FREE ACROBATIC SKILLS WORKSHOP

We are touring Scotland this year with our 2020 Circus in the Sky show. We will be in
Stornoway delivering one show-stopping, acrobatic performance per night in our big tent
between 2-4 June 2020 at Lews Castle.

We realise the important and challenging job a Primary Teacher has in order to cultivate the
potential of each young person in their care, particularly in such financially demanding
times. This is why we would like to use our skills, while in Stornoway, to help.

Circus in the Sky will be holding a free Acrobatic Skills Workshop for young people between
5-10 years of age on Monday 1 June 2020 from 12.30 pm to 3.30 pm. Young people will
meet our team of performers and listen to a highly motivational and inspiring talk from our
Ring Master. They will then rotate around 6 workshop stations, where they will learn
different acrobatic skills.

Please find enclosed a flyer providing details of the activities at each workshop station. It
also outlines the educational, social and physical benefits for participants and details of

appropriate cly should wear to ensure both comfort and safety.
We hope Maryste

imary School will be able to take advantage of this opportunity and
join us for this unique and exciting event. We have a range of videos on our website that
showcase our previous tours and free acrobatic skills workshops. Feel free to watch these
to give you an idea of the skills our acrobatic team have and how effective our workshop is.
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Our dedicated team will ensure that your young people have an experience they will néver
forget. : .

If you are ablé to attend, please e-mail us at circus.sky@yoho.co.uk by 18 May 2020 and
provide us with approximate numbers of participants.

We look forward to hearing from you and hopefully meeting you on the day.

Yours sincerely

Rosa Fedigan
Tour Manager

EXAMREFERENCE
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Dear Rosa and Micheal,

IS} Here Is a copy of the updated flyer for you,

= Yours sincerely

Admin Assistant

reor: (.- -
> Sent: Wednesday, March 4, 2020 2:57 PM
To: I o g L %>

Co: I ' ©Fg-uk>
subject: Re: Fiyer a5 e D

Dear Ross and Micheal,

tastmonth Here is a copy of the updated flyer foryou,
— o Yours sincerely
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314

Cireus in the Sky | e

&'

‘l’our th
siom.away

G

Ticket cost- Date- 2" to 4t" June
Adults- £18 2020
Concessions-£14 @ Time- 7pm to 3pm
Ticket enguiries- Location- Lews Castle
Stornoway
E-mail: circus.sky@yoho.co.uk
Our Details Quest for
E-mail: circus.sky@yoho.co.uk | Adrenaline!

Web:
www.circusinthesky.co.uk

Social Media: @cits

—— I

https://sqa-ai.assessor.rm.com/tools/CandidateEnquiry/PrintDocument.aspx?CSID=1091 847&PageCount:34&_3&pbc:&U...

21137

SQA | www.understandingstandards.org.uk

12 0f 19



N5 Administration and IT Assignment 2020-21 Candidate 2 - annotated

22/03/2020 Print Script

‘.

2nd - 4th June
7pm - 9pm

Task 8

Circus in the Sky
Lews Castle Stornoway
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ACT ONE

Phillipe Kova¢
(Tightrope Walker)

Martin Lopez
(Aerial Silk Artist)

Roberto Lecini and Salvatore Spaan
(Acrobatic Aerial Artist and Drummer)

Luca Fasano
( Stunt Performer)

Act One Finale

- I

ACT TWO

Laney Duda
(Juggler)

Yann Garric
(Flame Thrower)

Mabel the Marvel
(Trapeze Artist)

Juan Carracedo and Mindy Boyer
(Hula Hoop Trapeze Artists)

Act Two Finale

24/37
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05/03/2( 512
Welcome
Welcome to ‘Circus in the Sky’, an adrenaline-
fuelled stunt action show that is sure to wow
. i 1
Circus In The Sky our audiences!
Before the show begins, please pay attention to
d _ gth
@ 29— 4% June 2020 the following important messages about our
Lews Castle, Stornoway performance and venue.
7pm-9pm
< OSF ) 0A
oS- .
Cafe Headline Performers
Magnus m . Martin ) J A
Please visit our cafe before the show starts or at Fi:]ds % topez 27
the interval. We have a range of food/drinks on Ringmaster | 3Rk AE/:’;(;’"‘ | N
offer including: Philipe L
— Variety of soft drinks Kovaé Yann Garric o
— Bottles of water Tightrope |™ = "¥¢— 4 Flame A
Thrower
= lee cream Walker
— Popcorn Mabel the - S
— Candyfloss Marve! % Laney Duda | ~-. W7
Trapeze Juggler ? °
— Hotdogs Artist
— Nachos
Qb sentet o330 Cethersentoat sy ‘ OPH )
Where Next? 1CP Important Information
" mas
W - ‘W 8 [
s i = A ; * Keep all personal belongings with you at all times.
e : une 2020 i » Report concerns immediately to staff member.
taverness 1619 June 2020 + Identify your nearest emergency exit.
N M - * If you fire alarm sounds leave via your nearest
Firkwall 123-26 June 2020 ¢ -
s emergency exit.
Aberdeen ,7-20 July 2020
berseniel asparzS CvnprAtenton! G5
Stornoway 2020 - 1
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- o X
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. . . hrdmor idgsihause € e & " ) westemistes Hospitat Co
N e & : o 4 .
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. - eiisha_ - e cenatenn @) Q ritnegs suwao sy
7 min (1.7 miles) Roo- S T * o, ?éx:%a :
i N FRI o o,
via Matheson Rel/B8027 K Tyre Semvice e T . .

Fastest route e ———

Stornoway Lewis Ferry Terminal ) : . T CoopFeady %.ww
Stornoway HE1 2AE . - Roath$S

Take Shell St to James SUA86E6 in Scotland
ZMINIMY . - o e e e o

At the roundabout, take the 2nd exit onto James
SHAB66

5 0.2MY . e v - e e

At the roundabout, take the 1st exit onto Matheson
Ro/B8027

2:min (0 5 mi)

Al the roundabout, take the 2nd exit onto Macaulay
RA/ABST

ABBEOM < o e o s

Drive to your destination

SmowayRaitAuthoriy Y A tenntalr Q.
2MHOEMY  « o o o e o eemn gyl B .

Lews Caslle Te m.nw»m_._.un e @
Lews Castle Graunds, Stamnoway HS2 OXP T

Those directiont are for planslng purposes only, You may find that
onst projucts, saffic, wanlhier, or oihier events may cause
condilluns to ulifer from the map results, and you should plan your route
acaardingly. You must obey s signs or nataes regarding your roule,

¢ F O ¢ @ W S\BMEo

I =+ 0
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22/03/2020
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. Fights

%[O contactus - Stomoway Gazete X - -

Get discovered - Claim your Google
Ads credit* today.

i GOOGle Ads

[
Find Us

Stornoway Gazette
Urilt 7, Cromwell Streat Quay
Harbour View
Isle of Lewls
. Storroway

AEROSPACE-INSPIRED
CARBON FIBRE

Complaints Policy and Procedure

IPSO - This newspaper and its webslte Is a member of the Independent Press
Standards Organisatlon, the regulatory hody for the press, and abides by Its code
of conduct. If you have a complalnt about edltorlal content which relates to
Inaccuiracy or Intruston, then contact the Editor at the address via contacts below.
Ifyou remain dissatisfied with the response provided, then you can contact IPSO at
Gate Hause, 1 Farringdon Street, London, EC4M 7LG (Tel: 0300 123 2220) or e-mail:
inquirles@Ipso.co.uk

.
Contact Us Trending
Councll Leader to face Code of
tditorial Contacts MW conduct ieasing on March 48
, »\u %44

#] @ 6 % O U QA s\skowow

27137

=&U...

sas N - -
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Round trip - & 1 + Econom

Stornoway « Benbecula

8

I - 0

Selected flights

Departing flight - a

15:05 - Stornaway Alrport (SYY)

&

15:35 + Benbecula Airport (BEB)

Loganair - Economy - SAAB SF 349 - LM 155

Pyes
p224
24

& "Share’
Total price from

£197

Change flight A~

&y Average jegroom (76 on)

33/37
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§ Flights X

A google.com/flights?safe=strict&lite=D#fit=/m/Ohyxv.5YY.2020-06-01.GLASYYOLMA72*SYY./m/Dhyxv.2020-06-01.5YYGLAOLMA7 3;c.GBPei isd: Lt spr2 GEP. 1

iread tis later | -

Round trip - & 1 - Economy

(Glasgow < Stornoway,

Selected flights

@ Umﬁmﬂz:maﬁ*m « Mon, 1Jun V

I 10:35 - Glasgow Airport (GLA)

Traveltime: 1 hsm

EARRE SR

11:40 » Stornoway Alrport (SYY)

Loganair - Ecoromy  Embiger ERJ-145 LW372

U

Change flight

By Avzrage legroom £74 om)

(< Share |

Totel price from

£205

w X
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